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1.0Introduction ¢ Learning PooRuthoring Tool

The Learning Pool Authoring Tool is an eidmel content creation tool designed to allow rapid development of
eLearning materialthat can be delivered from amtranet, Internet or a standalone PC.

It uses templates to generate electrarpages containing text, graphics and interactive elements. These pages are
assembled into chapters and the tool automatically creates navigation systems between pages and chapters.

The tool requires a similar level of IT skills to those required to asmail office software and most users can start
to build material after a day of training.

The tool has a number of powerful output options so the user can publish projects to fit with their learning needs.
The output consists of HTML and JavaScriptfiiledelivery in a number of settings: locallg aPG on anintranet,
the Internet or through a SCORMMpliantLMS.

2.0 Using the Authoring Tool

ELearning Module Structure
An eLearning module created using the Learning Pool Authoring Tobawellthe following structure:

| =
Module f ‘ Section 1 {7 z

Pages

\ . 1

‘ Section 2
Pages

|

% Section 3 i

| Pages

A module can contain a number of sections (similar to chapters in a book). Each section can contain a number of
pages. You can add as many sections or pages as you want to a nho@dufgpical module, each g coversa
different topic.

Navigating a course
The output of the Authoring Tool is standard HTML and JavaScript, which appears as a set of web pages viewable
with a standard web browser, such as Microsoft Internet Explorer.

The Authoring Tool automatically geages a toplevel menu page containing hyperlinks to all of the sectians,
the navigationlinks between the module pages.

Within each section, the pages are accessed in sequenceNsikignd Backhyperlink buttons There is Menu
hyperlink buttonlink on each page, which links to the menu page.
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Getting Started

To launch the Learning Pool Authoring Tool, click the icon on your desktop. OrStaltGtProgramsg Authoring
ToolVersion 5

w Mozilla Firefox | [77) QuickTime
@ Authoring Tool Yersion 5 ® Authoring Tool Yersion 5
?\‘{‘ start WampSers @ Adobe Photoshop 7.0 ﬂ?:_’;l Uninstall Authoring Tool Yersion S
- i@ Picasa 3
EULELIEVER () HotPotatoes 6
) Evernote
) MysaL

Imstart J (=) AT mai () WampServer

The Authoring Tool opens.

vy v v v v

o

o Took el
[

GlobalPreferences
Any settings/ou make here will apply to all projects you create.

= Authoring Tool ¥5.4
File Tools Help

New Project
Open Project Ctrl+0O

To set the Global Preferences for your projects. Sélidet;
Global Preferences

In the Global Preferences dialog box, you can set the
- Default Fonts default
Arial (11pts)
 Default Designs ﬂ font’
IPutple with White Text L‘ Q @ @ ﬂ d esl g n
1 project folder
Default Project Folder ﬂ autosave interval
[lC:\Learning Poolt _J‘ . .
T number of recenfilesto display
Autosave Most Recent Display
|2 minutes Z] |< No MRU Display > EI ﬂ baCkground and
Backgrounds | Configuration | oK | Cancel | ﬂ Conflgu ration

I _

4 Learning Pool Authoring Tool User Guide



gleamingpool
Default Fonts

To selecthe defaultfont, clickBrowse Select the font type and size from tRent dialogue box and cli€kK

Default Design

Thedefault desigrcontrols the colour schemef the project output §uch aghe colour of the buttons)To select a
design, click the Default Desighsop Down menand select a design from li§the preview box shows a preview of
how the buttons will look.

Autosave

To set the Autosave intervaeled the interval from the dropdownmenu It is recommended to set this to 10
minutes when enablinthe Autcsave feature (disabled by defaulRememberAutosaveis not a substitute for
saving your work regularly.

Most RecentDisplay
To set the number of recent items to displag)ect the number fronthe Drop Down menu

BackgroundDesign
It is also possible to choose the background images to be used in the courseTaadeshis, clickhe Background
button.

x|
SelectUpper |  SelectMidde |  SelectLower | ¥ Concel |

Uppes Design (800w ¥53h)

Middie Design (800w xBh)

Lower Design (800w x75h)

You can select Uppdvjiddle and Lower designs.

Changing the background images should be done carefully with due care paid to dimensions. Each image must ha

the same width as the others for a change to be done successfully, with the chosen width being between 750 and
900 (the optimum being 800).

9 UpperDesigrimage is used as the td@mnner in the published course pages.

1 The Mddle Desigrimage is repeatethrough the centre of the page his image should optimally be10
pixels in height. Once selected, the picture showrttanpage is a sample of the image repeated as it would
be in the course.

1 The lLower Designmage is used abe footer and the ontainer for navigation buttons. Thainimum height
for this image is 35 pixels

The settings chosen in this screeiil be applied to allnew projects created by the user.
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Configuration

= Advanced Proect Confguration x
Standard Project 1 Accessitle Progect )
- Font Colours Alemnative Text ]
Project Title Button Descrption
J - |< Select Button > ;' |
Page Title —
Body Text —
Footer Text |
Delauks I G, I Cancel l

Standard Project,

Font Colours

Custom Selected Colour

~Fon

m W

DB ]
I
L[ [ [

Bl

Cancel I

K|

x
Basic Custom
~Red Green - Blue

;]: = -

—_— O bbb Phmsicbionn

This will reset to the standard Authoring Tool configuration for ol Fukure projects.
Are you sure that you want to do this?

o |

~ s =
Confirm Default Restore lj

OKICmeell

eleamingpool

Clicking the Configuration button will open the Advanc
Project Configuration box. This can alscalbeessed via
the Tools menu

Here you can change the coldie text in your project.
Select the colour required and click OK.

For custom colours click on the Custom tab.

Move the sliders to achieve the desired color. Or, if yo
know the RGB value of the colour enter it in the fields
below the slider. Click OK.

If you wish to reset the colours to their original state,
click the Defaults button.

Remember to click OK in tadvanced Project
Configuration box to save your changes.
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Standard Project, Alternative Text

Standard Project 1 Accessbie Progct
Font Colouss - Alemative Text
ot e o —
Page Title
9 - -~ Aleinative Text when Publshed |
BodyToxt [ A
Footer Text |
Delous S

Accessible Project

¥ advanced Project Configuration

Standard Project T

Accessible Project

r— Template Descriptions

Template Description llnlroduction and summary ZI
Accessible Description for the Template
This page contains text only.

Defaults I oK | Cancel

\‘

eleamingpool

This allows you to customize tiidternative Text
GKFG I LIISENB ¢KSYy | dza
graphic. This is also the text a screen reader will
output for blind or partially sighted user.

Select the button from thé&rop Down list and type
your own in the Alternative Text whepublished
field. Click OK.

Here you carcustomise the text descriptioof a
particular template. Choose the template from the
Drop Down list antdist and type your own
descriptionin the Accessible Description for the
Templatefield. Click OK.
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3.0 Projects

Createa New Project
To create a new project, seleeile¢ New Project

X In the New Project Dialogue Box, enter the Project Name
Project Nome Location, Project Title and Number of Initial Sections.
[Irécemation Govesnance
[C:\Leasring Poct\ I By default, all courses will be saved®x:\Léarning Pobé

e (wherexis the drive letter where the authoring tool is
[irécemation Governarce installed). To change the location in which the new cours
PAMNbi o asfons will be created, click th«;] button. Thenselect a different
[Set 3 Irital Secton: a| .

folder from the Folder dialogue box.
ok | cancel |
| clickOKto save he new project.
alfx
- Yo vt P
el | Project Tite Descrpton

| 3
Tt P T
R
Tom Pogn T
|
L T L T T T ep—

= T 1|
fdb‘ﬁ&uhu-*
Pt Fav o
s D

- . [
Fow) Gy ity Pl
e
PN

The authoring tool screen is divided into two panes:

1. The Structure Pang.)
2. The Edit/Preview Pan®)

In the Structure Pane, you can view the module structure and navigate to sections andlpagesdit/Preview

pane, there are twdabbed pages. You select the Edit tab to add or edit information about a section or page. You
select the Preview page to preview a section or page.
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Entering Module Information

General Information
Information about the module is entered in the Projectd& iflescription formTo access it click on the top level
folder (Project Title) in the Edit/Preview Pane.

Project Title
The title you specified when creating the new module is automatically entered in the Project Title field. If you want
to change the projet title, you can select the text to edit it.

l dzi K2 NR& bl YS
You enter the name of the author/authors of the module in this field. This information is stored within the project so
that the author can be identified it does not appear on any screen.

FrontPage Title
You enter a title for the front (or menu) page in the Front Page Title field. The front page title will appear on the
front/menu page only.

Front Page Text

You enter text for the front (or menu) page in the Front Page Text field. For exammpleay enter a welcome

message for users and give them a brief overview of the module. The front page title will appear on the front/menu
page only.

Adding a Logo
Youadda logo on each page of the module to personalize the material. To do this, you anesah image of the
logo in JPG, PNG or GIF format. The recommended maximum size for the logo image is 75 to 80 pixels high.

To add adgo image

ClickBrowsein the Select a Logo file section of tReoject Title Descriptiopage
Click Browse andavigateto the file
Then select the logo and cli€ypen
Enter a text description of the image in the Text Alternative for Image field

PP

Resizing a Logo
If you add a logo that is over the recommended maximum size, you can resize th€Hego are two ways toesize
a logo:

1. Youcanselet (KS OKSOl102E WIfft2¢ GKS aeaidsSy G2 |dzizvYl

2. Alternatively,you can manually resize the logo.

To manually resize the logo, first select the logo dimensions.
Select a Logo Re [recommended to am for 75 to 80 pecels high)

_pdlipg Browze I Resat I
Tent Aleenative loe image (used by screen readers) Dimg: 620w x340h
Logo

IV Allow the system to sutomaticaly resize Iogo to it in design

The Image Resizing dialog lmpens.
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Next, you selecimageto see the Image menu.
Image
Cunert Widkh: 620 Ps Cunent Height: 340 Pxs
Recommended Widh 102 Ps Heconerded HaGL T xS 2 Image Resizing
File | Image
Undo GEr+-Z

Resize Using Width 2
Resize Using Height >
General Resize

You can choose from three options:

1. Resize Using Width
2. Resize Using Height
3. General Resize

To resize using width, seleResize Using Width Snap to Recommended
File Image Width.
Cument Width: 144 Prs To resize using height, seld®esize Using HeigltSnap to Recommended

Recommended Width: 102 Pxs .
Height

To perform a general resize, seléxtneral Resizand then selecResize to
50%or Select Resize Percentafhis option will allow you to select the
percentage by which you want to resize the image).

hyOS &2d2Q@S OK2aSy K2g G2 NBaiAl S
specified sizeTo undo a change you have made to the image size, delage
¢ Undo.

Ifé 2 dzQNBE KI LI ¢gAGK &2dz2NJ OKIy3sSa i
changes. To do this, seldete¢ Save

Although you have saved the changes, you can revert back to the previou:
version of the image. To do this, selédie¢ Reload ImageThe originhimage
is reloaded.

Note on resizing logo images

When resizing images, remember to look at how the resized image appears in the course. To do this, you can sele
Filec Preview Projecto preview the course or preview the image in the Preview tabbed page. Sometimes it may be
necessary to resize or redesign the image in a graphic design applicetae adding it to a course

Project preferences
On the Project Title Description forngly can set preferences for the current project. Thil overwrite any
preferences yoyreviously setusing Global preferencder this project only.
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You can select a default font for all module pages. To set the font, carry out these steps:

1. ClickBrowsein the Project Font section of the pane
2. Inthe Font dialog box, select the font, font style and font size

3. Then cliclkOK

Output Details

iAqua with Black Text ™
Purple with Black Text
Yellow with Black Text
Green with Black Text
Pink with Black Text

Aqua with White Text —
| Purple with White Text

|»

x
—Design —Audio
Green with Black Text I~ Allow Audio Files
SHIpl r— Accessibility
| @ G @ |~ For Accessible Publishing
i~ Include Files
— Background Design ¢« Only files referenced in Project
Change Backgrounds | " Allfiles in included_files folder
— Microsoft Page Fade
<No Page Fade Used> _:I K | Cancel |
Design
x
— Design —Audio
IGreen with Black Text o I™ Allow Audio Files

—Accessibility
[~ For Accessible Publishing

r Include Files
(¢ Only files referenced in Project
" Allfiles in included_files folder

Yellow with ‘White Text ¥
- < T
— Microsoft Page Fade
|<No Page Fade Used> :]

K | Cancell

Background Design

= Global Backgrounds

SectUppes | SelectMidde |  Select Lower |

The Output Details function enables you to set various
output design details for the current project. ClBkowse
in the Output details section of the page to open the
Output Designs Detail dialogue box.

You can set the output design for tharrent project. To
do this, click the Design Drop Down menu and select a
design from the list.

To change the background desi¢
for the current project, click
Change Backgroundrou can

Upper Design (800w x53h)

Middle Design (800w xEh)

Lower Design (800w x75h)

11

select Upper, Middle and Lower
designs for the miject. See
Background Desigior more
details.

Note: Any alterations will only
apply to this project only.
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The Microsoft Page Fade facility controls the transition fe

Microsoft Page Fade

Microsoft Page Fade

R | Cancel | between pages in the finalutput. To change the page fad
[Page Fade 1 second click the Microsoft Page Fade Drop Down menu and sele
Page Fade 2 seconds i .
Page Fade 3 seconds time frame from the dropdown list.
Page Fade 4 seconds
Page Fade 5 seconds

To test the chosen time delayse thePreview a Projeanethodto movethrough the pages in your project.

Audio
[ S Output Design Details x|| You can add audio files to some of your module pages. 1
— Design —Audio . . . H
Groon wih Biock T <] | | @ B ey enable audio, select the Allow Audio Files che.:ckbox. Clic
Sample T OKto apply the preferences to the current project.
O G @ |~ For Accessible Publishing
r~ Include Files
~Background Desian—————————— | (¢ Only files referenced in Project
Change Backgrounds | ¢ Allfiles in included_files folder
— Microsoft Page Fade
<No Page Fade Used> ZI oK | Cancel |

If you chose to allow audio files hew audiobutton will appearat the top righthand side of pages the edit pane.

Introduction and summary ]
1.1 Page Title |

To add audio to a page, first click the audio buttoropen the Attacta Sound File to this Page dialogue box.

S Attach a Sound File to tiis Page = R To add the audio file, first clidowse In
| mmm&m&, the Please Select Audio dialogue box,
navigate to the audio file. Select the Audio
| Bess! file and clickOpen Finally, clickOKto
‘ complete.
| _cocel |

xj| Once an audio file is added, the Listen
Play Audo Fle : b . . .
Soias Aido formations utton will be available on th@lay Audio
LevgthinMlsecoods 0 nHS: 0000 oy | ae | sop | file dialogue box. Clidkistento open the

m,m ;w A SR Play Audio File dialogue box. CRtlayto

preview the audio file you addeglick OK.

Once a page has an audio file attachthe@ audio buttonon the preview panavill changeto reflect this:
12 Learning Pool Authoring Tool User Guide
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Without Audio

With Audio - hﬂﬁ |

4.0 Audio Studio

TheAudio Studio allows you to record voiceovers for pages and play audio in your project.

To open the Audio Recording dialogue box, seledis¢ Audio Studiog Audio Record/Convert, This Project

TheAudio Recording dialogue box opens.

Audio formats

If you have numerous recordings (or a few very long recordings), it is advisable to use a different recording format t
the defaultWave(.wav)We recommend you usthe widely supported MPEG Lay@i(MP3) format. To change the
format,

Give the recording a name in the Sound Name field

click Select Formatnd choose MPEG Lay&from theFormatdropdown list
the attributes setting can be left at the default setting

click OK.

= =4 4 -

It is possible to alter the Sample rate of the recording. This will have two affects on the quality of recording. The
higher the Sample rate, the greater the sound. However, this will result in a larger file. If you use a high Sample rate
13 Learning Pool Authoring Tool User Guide









































































































