glearningpool

Create and Publisgour e-learning

One of the benefits of joining Learning Pool is the immediate access you have to ovelehblirey
courses, the majority of which are available for you to repurpose.

This simple tutorial document gives three step by step guide

1 downloading an dearning module from the Learning Pool catalogue
1 repurposing and publishing that module using the Authoring tool
1 uploading your course into your Learning Pool DLE
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Part 1:Downloadinga coursefrom the Learning Pootatalogue

Step = Go towww.learningpool.conand log in using your username and password.

Top TipY LF¥ & 2dz Ky IYSS/ CRINI 3221dzQ @ HzaFS2NNH 2 G G Sy @
support@learningpool.coror call 0845 543 6033.

" Home Create

Step2: Locate and choose theoursedab

: Step3: Onthe right of the screemnter a keyword
N e relating to your chosen subject ih¢ sarchbox.
Note: you can also locate courses via thetegory

Keywords . tab and leaf through the topics available.

Search for content.... Top Tip By typing?009in the Keywordwindow
Commissioned 82dzQf f NBUGdzNYy Iff (GKS f

Tailored . .
) i Remember you can only repurpos@uick Buildsand
Quick Builds Tailoredcourses.YouO I yeQuiposeCommissioned

Step4: hy OS  doamirde® dzNE SlookisydasEct thé’reviewoption so you can look through
the couse before downloading

H e

Quick SCORM
Build LMS Version

Add to my favourites Ll
Previews | Download (File size: 2.84MB)
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Step5: Once you are happwith your choiceclick onDownloadand save the file to your computer or
network system, remembering where you saved it.

Toptip { 2YS 1 dziK2NAGASa R2y Qi ff2¢6 R2gyf 2R
this stage.
You will have downloaded a zip fildrich younow need to extracthe filesbefore you r TR
canbegin repurposing ;. \

Step6: Toextract the files simply right click on the folder and cho&séact All..

Extraction Wizard E|

Step 7 When theExtraction Wizardvindow
wWelcome to the i

Compressed (zipped) appears click thélext button.
Folders Extraction
Wizard

The extraction wizard helps you copy files
from inside a ZIP anchive.

Ta continue, click Mest.

[ Mest> |[ Cancel ]

Step 8 Fromthe next screen, check to make sure el ]

H H H Select a Destinati —
that the deStInatlon IS acceptable eeFtizle:ins;: :::Z!ﬁ:'narchive will be extracted to the location you

chooge,

Click theNext button again.

Select a folder to extract files to.

Files will be extracted to thiz directory:

Pazaward...

Estracting...

[

[ < Back ” Next » ]’ Cancel ]
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Step 9: The extraction takes place anc
all the files that were in that pifolder
are now unpacked into the folder that
you just agreed to.

Extraction Wizard

Extraction Complete
Files have been successiully extracted from the ZIF archive.

2

Files have been successfully extracted to the following
directony:

The final screen of thExtraction
Wizardallows you to show the

Y ork Swritingforthetwd eb iah

To see your extracted files, check the box below: S E l:l N.J Ol:l S R ¥ A f S é_ 5
: this at this stage so clickanceto
Press finizh to continue, fl n |Sh )

Firish l [ Cancel

¢ K I { QBart A ¥ouwilendld have downloaded a course and extratktié ready for use.

LT &22dz2Q0S SELISNASYOSR yé RAFFAOMzZ 6AS& 2N KI @8
Learning Pool catalogue please ensaibport@Ilearningpool.coror call 0845 543 603far help.

Part 2 shows how to takgour courseanto the Authoring Tool, make changes and then publish it
appropriately.
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This section will take you through a couple of basic changes to aescandsshow you how to publish your
work in the correct format to upload it to your DLEhe following information assumes a little previous
knowledge of the Authoring Tool.

Stepl: Start by opening the Authoringpol. ?

Top tip: For more information bout the Authoring tool, including how to download and register
your version, please visitww.learningpool.com/create

Part 2 Repurposingyour coursewith the Authoring Tool

Step2: Then usé-ile, Open Projectand browse to where you extracted your files. Select the appropriate
file and open it.

You now have control of thi@ece of elearning and you can do whatever you want with it

One of the most common things thatembersneed to do is to réorand a module so that itits with their
2oy 2NHI yAal (A2 yekanddeblf tiieRduysdsits nicdly withkh®ir DLE branding.

hFGSy @2dz oAttt &aSS I y2iKSNI dza S Na@adownpaledlike tiis: G KS

B!
Writing for the Web e
Writing for the Web learningpool

In this course youll discover how (O How the Internet was Invented

To renove or replacehe logo(if there is onekee Step 3 below.

Step3: Look at theinformation on the right side of the edit window (if you have been clicking around
simplyselect theproject title from the very top of the folder list on the left).

The wrting and numbers in red indicate that there is a logo in place (you are seeing its dimensions)

|
—Select a Logo file [recommended to aim for 75 to 80 pixels high)

LP LOGO.jpg Browse Reset

Text Alternative for image (used by screen readers) Dims: 256w x84h

IV allow the system to automatically resize logo to fit in design
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Step4: ClickResetto remove the current image and theédrowseto locate your own image if you wish to
insert it.

Many of our customers have now dropgéhe small logo in favour of@austomised background like these:

Linco!pshire

. UNTY COUNCIL
Data Protection Act Module February 2007 "
v Data Protection Act Module February 2007
Introduction Introduction
Welcome to the course, which wil give you an oveniew of - (7 Aims and Objectives Welcome to the course, which wil give you an oveniew of () Aims and Objectives
the Data Protecton Act 1998 and explai how t 39963 10 S peviions the Data Protecton Act 1998 and explan how it appes o i
you at Rotherham Metropolitan Borough Council you at Rotherham Metropoitan Borough Council O Definitions
(O Principles of the Data Protection Act O Principles of the Data Protection Act
This module will take approximately forty minutes to 1998 This module will take approximately forty minutes to 1998
complete. (O Disclosures complete. O Disclosures
) . O Exemptions ) . O Exemptions
1?2:“(:::; of the sections from the menu on the right O Specialist Records (Soegcnl‘ v‘:::fa .ol the sections from the menu on the right g0 jajigt Records
O Quiz and Knowledge Check O Quiz and Knowledge Check
O Sources of Further Information O sources of Further Information
-

&° Q Exit Gl

Data Protection Act Module February 2007
Data Protection Act Module February 2007

Introduction
Introduction
Welcome to the course, which will give you an oveniew of () Aims and Objectives
the Data Protecton Act 1998 and explan how it appies 0 %) ogiiions
. o You at Rotherham Metropolitan Borough Council
Welcome to the course, which will give you an overview of (7 Aims and Objectives O Principles of the Data Protection Act
the Data Protecton Act 1998 and explain hiow i 3ppIeS 10 <) pefiniions This module wil take approximately forty minutes to 1998
you at Rotherham Metropolitan Borough Council Jting O Discl
Principles of the Data Protection Act Pl Naclosures
This module wil take approximately forty minutes to 1998 Select one of the sections from the menu on the right Q Exemplions
complete_ Disclosures to continue, O Specialist Records
Exemptions

O Quiz and Knowledge Check

Select one of the sections from the menu on the right O Sources of Further Information

: Specialist Records
to continue.
Quiz and Knowledge Check

Sources of Further Information

00000 O

L¥ @2dz FNB dzaAy3a (GKS ! dziK2NAYy 3 ¢22f FyR &2dz KI ¢
Account Manager or emadupport@earningpool.conto request one.

If youalreadyhave a custom background the following steps show you how to use it.

Step5: Again from the first edit screen (right hand side), lookend clickthe Designbutton.

'_I_J utpu? betalls 7

Desian; Aqua Design |

www.leamingpool.com Page6 Help desk| 0845 543 6033


mailto:support@learningpool.com

elearningpool

Step6: The window that appars now allows you to select the colour of your

buttons, change your background design or add a fade between pages.

Here | would like you to click thehangeBackgroundsutton.

2 Project Backgrounds @

Select Upper | Select Middle | Select Lower I

| Cancel |

Upper Design (800w x80h)

Middle Design (800w xEh)

Lower Design (800w x73h)

B!

time

Design

Aqua

Sample

000

Background Design
Change Backgrounds

v

Microsoft Page Fade -

|Page Fade 1 second

Audio
[ Allow Audio Files

| Cancel I

I |

Step 7: The project
backgrounds window should
be quite self explanatory.

By using the three buttons
Select Upper, Select Middle
and Select Loweyou can
browse to where your
background images are
saved and add them one at «

Top tip: The image for the middle section used may occasionally be given diffexerdgs It is
sometimes callethackgroundmiddlebut can also be known @sackgroundrepeatoo.

Step8: Once you have located your three backgroundises, clickbDKand thenPreview Projecfrom

the Filemenu.

OK.[ S Qa

I & &dzyS

KL G

@g2dz KI S YIRS

£t GKS

20KSN

through the module and checked the spelling, addome new pages, inserted some links to your
corporate policies and changed all the references to ensure they reflect your organisation.

You are now ready to publish this module so you can get it on the DLE and have people using it.
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Step9: Make sure you have saved your work and the open tleerfénu and choosBublish Project

Top tip: If, at this point, you are asked for a registration code you need to go to
www.learningpool.com/creat and selecthe Authoring Toolsub-page. At the bottom of this page
you will find registration details.

Submit the requested details and you will immediately receive your registration code via email.

To enter your registration code in theuthoring Tool go toHelpand About and you will see the
Registeroption.

Step 10 When the window appears you select your publish type

= Publish Criteria

Publish Type

|< Mo Selection > _

< No Selection >

HTML Output

SCORM - Individual Section SCOs
SCORM - Single Combined SCOs
Learning Pool Upload Output

Good to know

HTML This option publishes your module as straight forward web pages with no facility for
monitoring its use. Mainly used for putting learning on an intranet or sharinglit @atleagues for
checking purposes. Not used for putting learning on the DLE.

SCORM Individual Section SCOSCORM is the stuff that monitors and records usage but this for
is thelesser used of the 2. This option takes apart your learning and ee&CORM objects for each
chapter. This is only recommended if you have created a module thatasgst needs tobe handled
in smaller sections.

SCORM Single Combined SCOf%his is the best one. It takes your module and adds all the bits
necessaryo monitor your users and pass imfoationto reporting system in the DLERecommended

Learning Pool Upload OutputThis is the option you use to share your output with the rest of the
Learning Pool community via the catalogue. It puts all the worldiegjtogether so that anyone else
can use them.

To find out how to share your course for others to repurpose wigitv.learningpool.com/share.
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Step 11 Choose th&CORIM, Single = Publish Criteria

Combined SCGQaption.

Publish Type

SCORM - Single Combined SCOs v
- SCORM - Single SCO Package Settings -

There are some simple choices here
that are quite clear.

v Display LMS Error Messages (Recommended)

az2al LS2L S R2 y Q % Show Exit Button on Main Menu Page
" Exit button not available in course

defaults, just clickbKto publish this

module. | Ensure each Section completed in sequence
|~ Bookmark pages within each section

_ = ORACLE LMS Output (Non-Standard Format)

Diagnostic

i

0K | Cancel I

You will see information that tells you that a new folder has been created inside the oneeyewwarking

n.

< Publish Success

Publizhed File Detailz

Folder:
C:Wwfark\wfritingforthetw'eb. a2\ ritingfarthetw'ebhpublizkhJ LTS 2009
File Mame: “witing for the web SINGLESCO.zip

ThePublishfolder will hold all the
versions from each time you publish
and each will be in a dated sub
folder.

This means you will know what has
been published most recently

That concludes this sectiorin Part 3 we will see how ya@etyour output into your DLE.
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You have published your module so now we need to getyibur DLE and redy to be used.

Part 3- Uploadingyour e-learning nodule toyour DLE

You need to know where your DLE you want to put your course so people can finthis means
identifying the rightCategory and Course.

The early stages of this step by step guide will look at creating Categories and then crémumgea If
@2dz R2y Qi ySSR (2 1 yStep 104 Kskigh Rales, ®Sypaged& i a1 AL 2y

Step  From your DLE homepage locate thiee Site Administration O
Administration block and selectourses, Add/edit courses ® Notifications

O Users

& Courses

® Add/edit courses
® Enrolments

® Course request
® Backups

Step 2 You will see
the current categories
displayed like this, see
left.
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